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                              Religious Society of Friends (Quakers) 

                   East Scotland Area Meeting

Area Meeting Safeguarding Policy and Procedures
Checklist of duties

This document supplements the Safeguarding Policy and the Safeguarding Procedures documents which have been adopted by East Scotland Area Meeting and which can be found on the ESAM page of the Quakers in Scotland Website http://www.quakerscotland.org/east 

The tasks arising from the policy and procedures fall to a number of people and the roles need to be understood by them all.

1. Local Meeting Clerks

a. To initiate the procedure for getting all those working with children and young people registered with the PVG scheme
b. To be the verifier for PVG applications for those working with children and young people (This is a simple task and does not require special training)

2. LM children’s convenor (or similar)

a. To have a copy of the policy and make it available to the relevant post holders especially the convenor/ person responsible for children and young people’s activities
b. To recruit volunteers and follow up references
c. To follow procedures should any concern arise, including involving the Area Meeting safeguarding coordinator should circumstances require, or potentially require, reporting to the statutory authorities
d. To maintain a file with the above information
3. Safeguarding Coordinator/ Deputy Coordinator

a. To be familiar with the policy
b. To act as an independent person in decision-making and, if necessary in reporting a concern to the statutory authorities
Monitoring and review

1. The safeguarding coordinator job description requires that person to monitor arrangements and ensure that others involved know their responsibilities and are keeping paperwork up to date

2. Area Meeting Trustees are required to review the policy annually (or at other intervals to be determined)

December 2015 (Following a meeting of ESAM Trustees)














Registered Scottish Charity SCO020698


